ICKWELL VILLAGE HALL - BOOKING FORM  
Hire Charges

	Monday to Sunday*
	9am – 11pm

(excluding Friday and Saturday evenings) 
	£8.00 per hour



	Friday and Saturday evening
	6pm – 12pm (midnight)
	£75

	Children’s Party

	
	£50 minimum


*the hall is not available Monday-Friday daytime during term time.
Please complete this Booking Form and send by email to: booking@ickwellvillagehall.org.uk or by post to: IVH Booking Clerk, Little Gables, 17A Thorncote road, Northill, Beds, SG18 9AQ. In the event of cancellation, a minimum of seven days’ notice is required, otherwise the Hirer will, at our discretion, be liable for the full hire charge. 

Please indicate the rooms required:  Both Halls/Large Hall only/Small Hall only
Will you be using a bouncy castle? If yes, a surcharge of £8.00 will apply if electricity is used to power it.
Note: The use of a bouncy castle is at the Hirer’s risk, who must accept liability in the event of an accident or injury
Once the booking has been confirmed you will be invoiced and the total charge will be due seven days before the hiring. Payment can be made by bank transfers to: ‘Ickwell Village Hall Trust’, Sort Code: 20-74-81 Account No: 30626732 (Barclays). Or send cheque made out to ‘Ickwell Village Hall Trust” to: IVH Treasurer, 10 Northill Road, Ickwell, SG18 9ED.
I have read and accepted the Conditions of Hire and the Booking Form

Signed:     





Name:                              

Date:







Note: The Hall is not licensed to sell alcohol and it is the Hirer’s responsibility to obtain the necessary licence

GENERAL DATA PROTECTION REGULATION

Ickwell Village Hall Privacy Statement
Your privacy is important to us.  The Trustees of Ickwell Village Hall will keep your contact details solely for the purpose of legitimate commercial interest as outlined by the Charity Commission. We will not share this information except with relevant parties under legal direction. You have the right to inspect, amend  or delete the information we hold about you at any time.   
If you have any questions, please contact the booking@ickwellvillagehall.org.uk or tel: 01767 627776/626154
CONDITIONS OF HIRE

Thank you for choosing Ickwell Village Hall as the venue for your event.

There is strictly no smoking or vaping anywhere on the site (inside or out). Please read the ‘Fire Instructions’ displayed near the entrance door and familiarise yourselves with the positions of the fire extinguishers and fire exits.
Use of the following are included in the hire charge: 
	Electric cooker with oven

Cutlery in the cupboard and drawers

Refrigerator

Table and chairs

Mop, bucket, dustpan and brushes
	Crockery from the cupboard

Kettle

Washing up liquid

Hand soap (kitchen and toilets)

Toilet rolls


Hot water is supplied from the kitchen heater. There is a  ‘Burco’ boiler stored in a kitchen cupboard. Please note that any electrical appliances you bring into the Hall should be PAT tested or be in good working order and used in a safe manner.

The following are not supplied in the hall: tea cloths; towels for the toilets; dishcloths; dustbin bags.
The Hall will be clear and clean on hiring. Please leave it in the same condition after your hire, including washing all crockery & cutlery used, and ensure that you take all your rubbish away with you.

Please follow the instructions on how to use the heater remote control and please ensure all heaters are turned off when leaving and the remote control is returned to its original position. Please comply with the Check List which can be found on the wall near the entrance door.

Any damage or breakages must be reported as soon as possible to bookings@ickwellvillagehall.org.uk and repair/replacement costs will be the liability of the hirer.

	The Trustees cannot be held responsible for any injury, loss or damage, howsoever caused, to any person or property 

arising as a result of any activities at the Ickwell Village Hall site, associated or connected with the event which is the

subject of this hiring.  




There is an Information Folder located on the wall by the kitchen which we would respectfully ask that you read. s. 

Thank you –This copy is for your retention

GENERAL DATA PROTECTION REGULATION

Ickwell Village Hall Privacy Statement

Your privacy is important to us. The Trustees of Ickwell Village Hall will keep your contact details solely for the purpose of legitimate commercial interest as outlined by the Charity Commission. We will not share this information except with relevant parties under legal direction. You have the right to inspect, amend  or delete the information we hold about you at any time.   

If you have any questions, please contact the booking@ickwellvillagehall.org.uk or tel: 01767 627776/626154
Hirer’s Name & Address: 


  





Tel No: 			    		Email:





Date of Hire: 	 			Times of Hire:  





Total cost £















